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We are delighted that you have decided to write a briefing for SOAS ICOP. Your briefing will reach all MPs and peers on our mailing list. 
Please follow the instructions below and send your completed briefing to icop@soas.ac.uk or to your ICOP author-liaison for review and suggested edits.
Please keep the current font and size (Calibri (body), 11) and spacing, and do not exceed one page – this is to help busy parliamentarians take the time to read your briefing. 
Advice: 
· Imagine your reader knows little about the subject; this is probably true.
· Please use non-technical language.
· Keep sentences short - this also makes it easier to record and listen to. 
· Make three to five main points and finish with ~ three policy recommendations.
· Use subheadings if required, and embolden text to emphasise key points.
· Use a lead in for bullet points; see the ONS style guide for punctuation. 
· Use hyperlinks in the briefing to reference and support key points. 
You can refer to briefings on our website or UK parliament guidance.
Selected References and Resources
If required, please use this subheading to provide additional references (not already hyperlinked in the main text); otherwise, delete.

-----------------------------------------------
Post-dissemination
Once disseminated, we will email you the links for your briefing (Mailchimp, Twitter and ICOP website). Please do share them through your own networks and social media channels. After a week, please email us about any successes achieved through your outreach. We will also communicate any leads through MPs and peers who respond to your briefing. Together, we hope to build on these.
	







	
For further information contact the author at [PLEASE INSERT YOUR EMAIL ADDESSS/ CONTACT INFO]. Contact Prof Alison Scott-Baumann for access to other experts at as150@soas.ac.uk, and visit our website for more information. The views expressed in SOAS ICOP Briefings are those of the authors and do not necessarily represent those of SOAS.
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